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	Size 12 font

	Font Type
	Something boring/universal: Times New Roman, Arial, Calibri, Cambria.

	Spacing
	Double spacing throughout

	Margins
	1 inch or 2-3 cm
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	Your Name, Page Number 

	Footer
	NOTHING

	Title page
	Just the following at the top of the page center adjusted: Research Question, Your name, Total word count

No fancy headings (Microsoft Word wants you to make a blue size 24 font heading—don’t do this), No pictures, No separate Research Paper  title

	Works cited
	Must be labeled Works Cited (bold, center adjusted)

Must be on the same file 

Must be on its own page with a page break separating it. Google how to insert a page break, if you don’t know how.
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	None. Don’t include one. 

	Word Count

Must be 2,200 words or less. 
	What is NOT included in the word count? Title page, Research Paper  section headings (e.g. Section 1: Identification and Evaluation of Sources), Works Cited page, in-text references.

How do I calculate the word count? It is a tedious process. Most students count each section and manually count out the in-text references. This is complicated when you’ve got an in-text reference, which is more than author+page number. I’ve seen students’ copy and paste the paper into a new document and delete everything not included in the word count. 

N.B. Any subheadings you may put into your Investigation section like “Context” “French relationship with Habyarimana prior to 1990” do count in the word count, because they are part of the IA. 

	Section headings
	Should be right adjusted, in black font, bolded and also size 12 font. Nothing fancy at all here. 

	Tables / Figures / Pictures
	If you would like to include a chart, a table, a picture, a map, a chart or anything, you must see the librarian to find out how to make an appendix. 

These cannot be in the text and must be in the appendix.

	The investigation is clear, coherent and effectively organized. 
	· Do you provide historical context to your question? Is this context no more than a few sentences?

· Does every paragraph begin with a clear claim, which is addressing some aspect of your RQ?

· Quoting: Is the quote necessary? You need to watch out for over-quoting where you rely too much on the words of others. Quotes should be reserved for precise arguments from historians or key pieces of evidence. 

· When including a quotation do you appropriately introduce the quotation? For example:

· As X argues… / X asserts that … / 

· X implies that… 

· Is every quotation explained afterward? For example:

· What this quote is showing …

· In other words, what this means…

· Is every quotation used as an opportunity to explicitly introduce/use perspectives? This can be done in the introduction of the quotation or in the explanation of the quotation: For example:

· From X’s perspective…

	The investigation contains well-developed critical analysis that is focused clearly on the stated question. 
	· Does every paragraph end with at least one sentence of analysis, which connects the claim in the topic sentence back to the research question?

· Is there analysis in the middle of larger paragraphs? 

· Is each example/piece of evidence’s connection back to the research question explained? 

	Evidence from a range of sources is used effectively to support the argument.
	· Number: As you can see on the left here there is no number, but rather “a range”, but everyone wants a number, so I say “8 high quality sources”. These 8 do not include those used in section 1’s source evaluation to support the evaluation itself; obviously the two sources evaluated will be part of the 8. If possible at least one primary source should be used.

· Sometimes, when the same information is repeated over and over in the sources people just want to cite the same source 5 times and be done with it. This is usually the case for background information. However, this is an opportunity to show that you’ve research widely and cite multiple sources to cover that background information. 

· Are the sources cited high quality? Be prepared to defend any website which is not a collection of primary source documents or an interview. I will not challenge websites which contain biographical information on authors used in section 1’s source evaluation.

· Are big sections of each body paragraph filled with citations?

· There should be long parts of your paper where every sentence is cited. If you write complex sentences, there might be more than one citation in a single sentence. 

	There is evaluation of different perspectives.
	· Do you state the main perspectives in your introduction? This could be the perspectives of historians on your research topic or it could be the perspectives of participants in the historical event in question. 

· Are the perspectives of the two sources which were evaluated in section 1 explicitly noted? 

· Do you explicitly use the word perspective or a related synonym? For example: From the perspective of… / This point of view indicates… / 

· Do you incorporate historians/sources into sentences to indicate perspectives? For example: Historian X’s contends that…

· Do you evaluate the perspectives you included? This means that you have moved beyond just name dropping and have done something with those perspectives. For example: While X contends that… , Y makes the case that… Ultimately, Y is more convincing because… 

· When comparing X’s perspective to Y’s we can see that X is more reliable because…

	The investigation argues to a reasoned conclusion that is consistent with the evidence and arguments provided. 
	· Does your conclusion answer your question?

· Is your conclusion consistent with the evidence that you presented?

· Does your conclusion make a clear judgment?

· Did you make sure to not include new material, evidence, quotes or judgments in the conclusion paragraph?

· The best approach to this section is to think of it as 4-6 sentences which summarize the proceeding 4-6 paragraphs one at a time. You can also make a final evaluation of the different perspectives in your conclusion. 


